AUTHENTICATED
U.S. GOVERNMENT
INFORMATION

GPO

Federal Emergency Management Agency

as the size of the committee, the num-
ber of members of the public who could
reasonably be expected to attend, the
number of persons who attended simi-
lar meetings in the past, and the re-
source facilities available.

(d) Any member of the public shall be
permitted to file a written statement
with the committee related to any
meeting that is completely or partly
open to the public. Interested persons
may also be permitted by the commit-
tee chairman to speak at such meet-
ings in accordance with the procedures
established by the committee.

§12.9 Closed meetings.

(a) The requirements of §12.8 (c) and
(d) of this part that meetings shall be
open to the public and that the public
shall be afforded an opportunity to par-
ticipate in such meetings shall not
apply to any advisory committee meet-
ing which the President or the Director
determines is concerned with matters
listed in 5 U.S.C. 552b(c).

(b) An advisory committee which
seeks to have all or part of its meet-
ings closed shall notify the Director be-
fore the scheduled date of the meeting.
The notification shall be in writing and
shall specify the reasons why any part
of the meeting should be closed.

(c) A request that the meeting be
closed will be granted upon determina-
tion by the Director that the request is
in accordance with the policies of this
part. The Director’s determination will
be in writing and will state the specific
reasons for closing all or part of the
meeting. The determination will be
made available to the public upon re-
quest.

(d) The Director may delegate re-
sponsibility for making the determina-
tion required by paragraph (c) of this
section. In any case where the deter-
mination to close the meeting is made
by the Director’s delegate, the deter-
mination will be reviewed by the Gen-
eral Counsel.

(e) When a meeting is closed to the
public, the advisory committee shall
issue a report, at least annually, set-
ting forth a summary of its activities
in such meetings, addressing those re-
lated matters as would be informative
to the public and consistent with the
policy of 5 U.S.C. 552b(c) and of this

§12.11

part. Notice of the availability of such
annual reports shall be published in ac-
cordance with §12.11 of this part.

§12.10 Designated Federal officer or
employee.

(a) The Agency will designate an offi-
cer or employee of the Federal Govern-
ment to chair or attend each meeting
of each advisory committee established
under this part.

(b) No advisory committee shall con-
duct any meeting in the absence of the
Federal employee or officer designated
in accordance with paragraph (a) of
this section.

(c) The Federal officer or employee
designated in accordance with para-
graph (a) of this section is authorized,
whenever he/she determines it to be in
the public interest, to adjourn any
committee meeting he/she is des-
ignated to chair or attend.

§12.11 Public notice.

(a) The Agency’s determination pro-
cedure described by §12.6 of this part
for the creation of the advisory com-
mittee, and a description of the nature
and purpose of the committee, should
be published in the FEDERAL REGISTER
at least 15 days prior to the filing of
the committee’s charter, unless the
Secretariat, for good cause, authorizes
a shorter period of time between publi-
cation of the notice and the filing of
the charter.

(b) Except when the Administrator
GSA determines contrarily for reasons
of national security, timely notice of
each advisory committee meeting,
whether open or closed to the public,
shall be published in the FEDERAL REG-
ISTER at least 15 days before the meet-
ing date. Such notice should state the
name of the advisory committee, the
time, place and purpose of the meeting,
and should include, where appropriate,
a summary of the meeting agenda. No-
tice ordinarily should state that the
meeting is open to the public or ex-
plain why the meeting or any portion
of the meeting is to be closed. Notices
shorter than the time prescribed by
this paragraph may be provided in
emergency situations, and the reasons
for such emergency exceptions should
be made part of the meeting notice.
Due to the emergency nature of FEMA’s
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